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Maternity Leave Position Available

Managing Director
BC Wheelchair Basketball Society (BCWBS) is seeking an enthusiastic individual to cover a maternity leave for our current Managing Director for the period of February 25, 2013 – March 31, 2014.
This position will be responsible for the overall management and coordination of wheelchair basketball operations throughout the province of BC as summarized below.  The BCWBS Managing Director reports to the BCWBS Board of Directors and is also supported by the BC Wheelchair Sports Association. 
	Term
	· This is a 13 month contract employment position 
· Availability to work weekends and evenings at meetings, tournaments and events is required from time to time with limited regional travel throughout BC


	Key Responsibility Areas
	Overall responsibility for all aspects of BCWBS, including:

· Supervision of and liaison with program staff and coaches
· Support for the Board of Directors in overall organizational management
· Financial Management, including monitoring and developing budgets and overseeing key grants and required reporting
· Administer current revenue generation programs and fundraising activities

· Provide support for BCWBS Program Delivery throughout BC
· Communications including administration of the BCWBS website, newsletters, and communication with the membership and key partners
· Oversight of Integrated Performance System in BC targeting high performance coach and athlete development
· Administration of the day to day activities of BCWBS
· Other responsibilities that arise and as directed by the Board



	Qualifications & Experience
	The successful candidate will demonstrate elements of the following qualifications and experience:

· Must have a good understanding of the overall BC Sport System

· Must have degree or diploma in a related field or equivalent 5 years experience in Sport Management / Recreation

· Excellent communication skills – verbal and written

· Self-starter with excellent time management skills

· Direct hands-on experience in financial management, fundraising, grant writing, staff supervision, program planning, communications, partnership development, and governance/board management 
· Experience managing a small team and working with a board is an asset
· Computer knowledge of Microsoft Office, Simply Accounting, 
· Experience working in sport for athletes with a disability is an asset
· Class 4 drivers license and first aid training is an asset



	Remuneration
	· Competitive salary including benefits commensurate with education and experience



	Deadline for application
	· January 11, 2013


	Start Date
	· February 25, 2013



The BC Wheelchair Basketball Society (BCWBS) is a non-profit registered charity which was established in 1983.  BCWBS is dedicated to supporting the development, promotion, and growth of wheelchair basketball in British Columbia by providing quality leadership, programs and services, for all who wish to participate.

SUBMIT COVER LETTER AND RESUME TO: BC Wheelchair Basketball, Carrie Linegar, Managing Director, 780 SW Marine Drive Vancouver, BC  V6P 5Y7 or email: carrie@bcwbs.ca 

(Note: Only individuals chosen for an interview will be contacted)
